Town of Valean “Counci] Mrocedural By law™ Bylaw Mo, 1492-20

TOWN OF VULCAN
BYLAW NO. 1492-20

A BYLAW OF THE TOWN OF VULCAN, IN THE PROVINCE OF ALBERTA, TO
PROVIDE RULES GOVERNING THE PROCEEDINGS AND THE REGULAR
BUSINESS OF COUNCIL AND COUNCIL COMMITTEES

WHEREAS, pursuant to the Misucipal Ceoversmcnt Aok, Town Council may pass Bylaws o relation o
the cstablisheent and functions of Council Committees, and the procedure and conduct of Council and
Council Committess,

AND WHEREAS, pursuant the Municipsl Government Act, Town Council may by Bylaw delegate its

powers, duties or functions io a Town Council Committes.
AND WHEREAS the Muwicipal Crovermment dor poverns the conduct of Town Coancil, Councillors,
Council Commiiiess; municipsl orgumizaton ind adminstrabon; public paricipation; and the powers of
i mumacipakiiy.
NOW THEREFORE, the Town Council of the Town of Vulcan enacts as follows:
1. BYLAWTITLE
1.1, Thes Bylaw may be cited as the “Council Procedural Bylow™.
. DEFINITIONS
2.1, In this Bylaw:;

2.1.1. ACT means the Mimicipal Government Act, B.S.A., as amended.

2,12 ACTING MAYOR means the member selected by Council to presede at a regular
meeting thereol in the absence or incapacity of both the Mayor and Deputy Mayor,

2135 ADMINISTRATION means the employees of the Town,

214 AGENDA means the Hst and order of business items for any meeting of Council or
Comumittess,

215 BYLAW means a bylaw of the Town.
2.1.6.  C.A0, means the Chael Admimstrative Cificer.

2.1.7. CHAIRPERSON means the member elected from among the members of a commities
or appotnted by Council 1o preside af oll meetings of the commitiee.

2.LE. CLOSED SESSION means a part of the meeting that is closed 1o the public, in

sccordance with the Sreedom of fnformation and Protection of Priviscy Act, which may
include the presence of certain membsers of staff, or the public, where matters and all

discussions are held in confidence by all in attendance. During closed sessions, there can
be o resolution or bylaw passed, except o resolution o révert to a meeting beld in public.
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2.1.9, COUNCIL mesns the Mayor and Councillors of the Tows of Valcan being elected

pursiant to the prowisions of the Locod dwtlorities Election Aol of Albertn whose term s
umexpired, who have not resigned and who continue 1o be eligible to hold office as such

under the terms of the Muicipal Government Aet and the Local Awthorities Election Act.

2000, COUNCIL COMMITTEE means a commitiee, board, commission, authority, task force
or any other public body established by Council pursuant to this bylaw.

L1 DELEGATION means any person or group that has permission 1o appear efiore
Council, or 8 Council Commiminies, 0 provide pertinent information and views about a
specific sul:gn:L

2.1.12. DEPUTY MAYOR means the member appointed pursuant to this Bylaw to act as Mayor
im the absence or incapacily of the Mayor.

2.1.13. EX-OFFICIO means membership by virlue of one’s office and/or where appoinied by
Town Council (has the rights of membership inclueding attending meetings, discussing
issues, moking motions and voting).

2.1.14. MAYOR means the member of Council duly elected as Mayor and continuing to hold
office. The Mayor is the presiding officer af all meetings of Council unless ptherwise
specified.

2.1.15. MEMBER means 8 member of Council, duly elected and contimung 1o hold office or a
Member of Committes duly appointed by Council.

2116, MGA means the Municipal Governmgn Ao, Chapter M=26, 2000, Revised Stfutes of
Albertn, with amendments in foree.

2.1.17. MOTION means a standard rerminology used by Council 1o describe the original
statement wherehy business is brought before o meeting and may also mean resolutions.

2LIE ORGANIZATIONAL MEETING means o mecting thai is held anmally by Councl in
accordance with the provisions of Section 19201 ) of the Medcipal Governmnent Aol

2119, PECUNIARY INTEREST 15 as defined m Section 1 70{1-4) of the Municipal
Crovernment At If a matter before Counctl may financially benelit an Elected Official
andior hiy or her fnily 1o the exclusion of benefiting others, that Elected Official has &
pecuniary inferest in the mater,

2.1.20. POINT OF ORDER means the rmising of a question by o Member with the view of
calling attention o any departure from this Bylaw or the customary procecdings in debate
or i the conduct of business.

2.1.21. PRESIDING OFFICER means the Mayor, Deputy Mavor, Acting Mavor o other zuch
person sclected by Council to chair the meeting as constituted by this Bylaw,

14
-

.+ PUBLIC HEARING means a meeting of Couneil convened 1o hear matters pursaant to
the Municipal Goverpament Act.

2.1.23, QUORUM means o simple majority of Members in anendance of Council, or a Council
Committee.
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3L

3l

33

34,

4.1,

4.2,

4.3

2.1.4. RECORDNG OFFICER means any person directed or appointed by the CACQ to record
the Minutes of the meeting.

2.1.25. REPEAL or RESCIND means o render a bylaw, policy, or motion no longer in affect.

2.0.26. SPECIAL MEETINGS mean a meeting called by the Mayor pursuant io the Mpgcipal
Crovermnent Act,

2,127, TABLED MOTION means 1o deloy conssderstion of any matter until o specifed time,
cither at another time in the meeting or at another mecting. The resolution to table is not
debatable, nor nmendable,

2.1.2¢8, TELECONFERENCE SERVICES means suifable electronic methods 1o participaie in
the live (real-time) meeting, allowing Members to participaie in discussion, debaie
resolutions, and vobing.

2.1.2%. TOWN means the corporation of the Town of Valcan and where the context so requires,
mienns the area included within the boundanes of the Town.

APPLICATION AND GOVERNANCE

This Bylaw applies to all Repular Mestings, Specinl Meetings, Public Heanngs, Orgomestional
Meetings, and Closed Sessions of Town Council or Council Commitice.

The precedience of the rules goveming the procedure of Council is:

32,1, The Municipal Government Act
322 (rher Provincial Legislation
3.23. This Bylow

324  Robert's Rules of Order

Motwithstanding subscction (3.2), the rules governing the procedure of Town Council and
Council Commirttes shall be observed az applicable except thait:

3.3.1. Mo modion shall be required 1o be seconded.

332 Members may speak more than once 10 any mation of question.

333 The Member shall not be resinicied to azking guestions only of the previous speaker, but
the questions must relate directly 1o the matter under discussion,

In the ahsence of a statutory obligation, nny concern about the procedure or process of a Council
meeting may be decided upon and approved by a majority vote of all Members present.

To consider the wellure and infenest of the Municipality as o whole and o bring 1o Council’s
attention anything that would promote the welfare or interests of the municipality.

To participate generally in developing and evaluating the policies and programs of the
Municipality.

To participate in Council meetings and Council Board, Commitiee and Commission meefings 1o
which they are appoinied 1o by Coungil.
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4.4, Toobtain information abow the operation or administration of the Municipality from the C.AD.,
or their desipmate,

4.5. To keep in confidence matters discussed in Closed Session at a Council or Council Board,
Commattee, or Commigsion meeting until discussed o o meeting held in public.

#46  To sdhere o the Code of Conduct established by the Council under Section 146, 1{1) of the
Municipal Government Act.

4.7, To perform any other duty or function imposed on Councillors by this or any other enactment or
by Council.

48. A Council must not exercise & power or function or perform a duty that is by this or another
enactmenl or bylaw specifically assigned 1o the C.AD. or a Designated Oficer.

49, A Council may not delegate:

491, |z power or duty to pass s bylaw,
4.92. Tz power 1o make, suspend or revoke the sppointment of a person to the position of
C.AQ,

4.9.3. [z power o adopt budgels.
4.94. s power with respect to set and collet laxes.

5 DUTIES OF THE MAYOR

5.1, The duties of the Mayor, in addition to those of a Councilior a5 outlined in Section 4 of this
Bylaw are;

511, Topreside when in affendonce at o Council Meeting.
51.2. Toperform any other duty imposed on the Mayor by thas or any other enactment or
Bylaw,
5.2 The Mayor shall be an ex-officio member of all Committees (o which Council has the right 1o
appoint members, unless otherwise prohibited by statute or bylaw, and, as such member of the

Commuttes, shall be counted to determine quorum and has all the nghts and privileges of the
other Commities members including the right 1o male motions and vote.

6. DUTIES OF THE DEPUTY MAYOR

6i.l. The Deputy Mayor shall assume all responsibilities and duties of the Mayor when he or she is
unable (o perform their duties or when the office is vacant

6.2, Council may appoint an Acting Mavor to act as the Mayor if both the Mayor and Deputy Mayor
wre unable o perfonn their dutics or if both offices are vacant,

T 1 N

T1. The CAD. shall set the time and place for the first organizational meeting of council following
the general election, scheduled in accordance with the Municipa! Government Act,
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1.2,

73

7.4,

T3

T.6.

8.1
B

B.3.

g4,

At the commencement of the annunl organizational meeting following an election, the C.A.O.
shall call the meeting to order and shall preside over the meeting until the Oath of Office has been
administered 1o the Mayor.

Adfter the Mayor has taken the oath, he' she shall preside ovier the meceting and the Councillors
shall take the Official Oath of Office.

Selection of Council seating in Chambers afier cach gencral municipal election shall be
determined based on the previous experience as a councillor. In the event of a tie, the determining
factor for sequence of choice will be 1odal vodes received in the municipal election.

At the anmual Organizational Meetings, Council shall:

751,  Appoint Councill members 1o the Commuttees, Commessions, Boards and other bodies on
which Town Council is entitled to representation,

7.52.  Determine the Regular Council Meeting Schedule for the calendar year as per Policy A-
.

7.53. Determine the schedule and terms for the Deputy Mavor position as per Policy A-16,

7.54.  ldentify individuals with signing authority for the Town as per Policy F-03.

Councillor appeintments 1o Comimiltees, Commizssions, Boards, and Town Coungil’s
represeniatives on other organizations desiring the same, shall be nomimaied either by (he Mavor
or a member of council, Except where more nominations are received than (e number of
positions required by the committee, Council then shall determine the appointment by secrel
ballot,

COMMITTEE OF THE WHOLE
There shall be a Commities of the Whele compnising of all Council Members,

Committes of the Whole shall meet during the daies and fimes determined by resolution of
Council or scheduled at the Organtational Meeting. The meeting shall be chaired by the Mayor,
unless otherwise determined, and Quorum shall be & majority of Members.

The purpose of Committee of the Whole mectings is for the Committee to;

B.3.1. receive informution that enhances the understanding of an issue or topic.

§.3.2. hear delegations from the public and collect comments, guestions and feedback on
particular matters,

833 direct Administration and make recommendation to Council throwgh resolution,

B34 assist Council with making informed decisions.

The Committee may only make the following Resolutions:

EAL  toadopt the agenda,

BA2  tomove in and ot of & Closed Session,

843 to accepd reports and delegations as information.

8.4.4.  torefer anitem back to Administration or a Committee of Council.

845  to make recommendations 1o Council.

84.6. toprovide Administration with direction on a maner pertaining to an itein on the
cormesponding mecting Agenda;

847, 1w adjoun the meeting.
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8.5, Mectings shall be held in the public forum unless discussion falls under Division 2, Part | of the
Freedom of Infermation and Pretective of Privacy Act

2 SPECIAL MEETINGS

2.1. When extenuating circumstances arise and a Council resolution or bylaw is required. Council may

hold a Special Meeting in accordance to the Mumicipal Goverimeid Aol Section (194].
9.2, A Special Meeting of Council may be called af the discretion of the Mayor, or the majonity of

Town Council.
1. PUBLIC HEARINGS
1.1, Public Hearings shall be beard during Regular Meetings of Council.

10.2. Public Hearings on any matter to be heard by Town Council require notice in accordance with the
Mimmicipa! Canvernment Aet.

1.3, At the commencement of a Public Heaning, the Mayor or presiding officer shall:

10.3.1, Declare the Public Hearing ~Open™

10.3.2, State the maiter 1o be considered at the mesting.

10:3.3, Hequest that Adnunisieation present a report on the matter o1 hand.

10.3.4, Allow any delegation involved in the matter andVor their representatives up 1o fifteen [15)
minuies to present their position. This time does not include the ime necessary o answer
questions put by Council. This time may be extended by Council.

104, Following the presentations, Council shall allow time for anyone from the gallery, who wishes 1o
do so speak in fivour or against the proposed bylaw. Persons speaking must state their name,
address, and if they are speaking for ihemsehves or on behalf of a group or organization.

1.5, Mo person may speak longer than five {5) minutes exclusive of the time reguired to answer
questions of Cooncil. This time lmit may be extended by Couneil,

106, Following the presentations and all public statements the Mayor wall declare the Public Hearing
“Closed™.

10,7, In pecordance with the Municipa! Government e, Council may then:

10.7.1. Make such amendments as it considers necessary and proceed to pass the proposed
bylaw.
10.7.2. Defeat the proposed bylaw; or

10.7.3, Postpone the proposed bylaw,

1. ELACES. DATES AND TIMES OF MEETINGS

111, Al Regutar Meetings of the Council of the Town of Vulcan shall be held in the Town Council
Chnmbers, located at 321 2nd Streed South, unles otherwise agreed (o by a mujonty of Council
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11.2. Regular Mectings shall be held on the second and fourth Mondays of each month, except for the
months of August, and December, which shall be beld on the sécond Monday only of these
months. When a Statutory Holiday falls on a Monday, the Council meeting will be moved to the
Tuesday following.

1.3, Regular Mectings of Council shall commence at 7:00 p.m. and adjoum at 11:00 pom., if in session
at that hour, unless otherwise determined by a unanimous vote of the members present. Such &
motion, passed either while in Council or in Committes, moy extend the time of sdjournment fo
no later than 1 2:00 o'clock midnight.

114 In accordance with the Municipa! Government Act, the public has the right 1o be present ad all
Council, or Council Board, Commttee, or Commission meetings.

1.5, Notice of all Council, Board, Commitiee, and Commission meetings shall be placed in the public
aren of the Town of Yulcan's Administration Building. The Town shail also advertise all Council,
Board, Committes, and Commission meetings on the Town of Yulcan website. This shall
constitute notification to the public.

11.6. Council through resolution may cancel meetings in the manner as prescribed by the Mumicipaf
Crovernment A,

12 REMOTE ATTENDANCE AT COUNCIL MEETINGS

12.1. Members of Council, or suthorized Cound] Commiiness, who are unable fo sttend meetings in
person, under extenuating cincwmstances, have the option 0 participate in a Meeting throagh
ieleconference services or eleciromo commumcaion services,

12.2. A Member of Council may aitend no more than three (3) Regular Council Meetings per vear by
meanz of electrome commumcations unkess approved by resolution of Council.

12.3. I the Mayor atiends by remote means, he'she may participate in discussion, but the Deputy
Muyor or allermate il phvsically prsent m Council Chombers shall be the presiding officer 1o best
fncilitate an orcderly and efficrent meeting process.

124, The Mayor or Deputy Mavor shall announce to those in atiendance at the mecting that the
Councillor is attending the meeting by means of electronic communications.

12.5. A Councillor attending 8 mecting by electronic communications is deemed to be present at the
meeting for whotever peniod of time the connection vin electronic communications remmins
active.

12.6. When a vite 15 called, Councillors attending by means of electronic communications shall be
asked to state their vote only after all Councillors present in the meeting have cast their vodes by a
show of hands or electronic submission.

12.7. No portion of & “closed session™ may be conducted theough the use of remote communication.
|2E, Any member who wishes 1o ulilize remote communication to aftend o Council meeting, must
notily in writing or email the C A, that he or she intends 1o participate by means of 8 remote

comimunication; and the Council member must give two (2] business days notice in order 1o ollow
for the necessary arrangements 1o be made 1o fcilitate the remode aitendonce,
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1L

131

13.2.

14.

i4.1.

14.2.

I4.3.

144,

14.5,

4.6,
14.7.

LIVE STREAMING MEETINGS

All Regular Council Mectings will be live sireamed to the Town's website when appropriate and
will be available through srchives provided the equipment is functional and no technical
difficulties are experienced. The Town of Vulcan cannot guaraniee that video streamed fooiage
will always be available.

If it is predetermined that no further items and/or decisions are fo be addressad or made following
the closed session portion of any meeting other than the decision o adpoum the meehing, Coungil
may decide through general consent o close the video stream function onge Coungil moves o
closed session,

AGENDA PROCEDURES

Agendas shall be prepared under the joint direction of the: Mayvor, Chair, or designate, C A0, and
Admimstrative stafl.

The deadling for Agends lems imncluding requests to present shall be received before | 2,00 Noon
the Thursday prior o Monday on which the Regular Meeting is (o be held

A Member wishing to introduce a new matter for consideration may submil a motion and any
supporting information, in the form of a request for decision, to the Chiel Administrative Officer
in accordsnce with section 14.2,

TModice of Motion

440 T past the Agenda deadline listed in Section 14,2, items may be brought forih as a Modce

of Motion under Agenda Nem Adoption af the Agenda, or Apends [tem Current Susiness
for consideration of placement on the current meeting, the next meeting or other meeting

date Meoting Agenda.
14.4.2. A Member may present ond describe a Modice of Motion, they shall read the Motice of

Motion, which shall be recorded in the minutes and shall form part of the Agenda for the
next meeting or other meeting date as specified by the Member,

The Agenda shall be made available fo Council, and the Public no liter than 4:30 P.M, the Friday,
or three (3) days before the Regular Meeting,

Failure to meet the deadlines mmposed in Seciion 14,2 does not invalidaie the Agenda.
The Agenda, or order of business, for each meeting shall be as follows;
14.7.1. Call to Order
a)  Onee Quoram has been established, the Presiding Officer shall call the meeting o order.
14.7.2. Adoption of the Agenda
a} The Presiding Officer shall ask if Council is willing 1o adopt the Agenda as presented. IT
Counl wishes to pdd or remove ilems from the Agenda, i must do o with 8 majority

viste, [ the Agenda is o be accepled ag presented, Council may sdopl the Agenda with &
majorify vole.
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b} Council may add lnst minvte items to the Agenda during the adoption of the Agenda
under circumstanges where urgent matiers that were not scheduled need to be addressed.

¢}  Following the adoption of the Agenda, Council may modify the order of items should
circumstanges prise where it is approprisie to do so, through peneral consent.

14.7.3. Adoption of Previons Minutes

a) The Presiding Officer should present previous meeting Minutes to Council with » request
to adopt the Minutes as presented. Any Member may request ihat the Minutes be
amended to correct any Inaccuracy of ormission,

b} Minutes from all previous Council meetings and Public Hearings that have not yet been
addressed should be considered here.

14.7.4, Public Hearing

a) Public Heanngs shall be heard dunng Regular Meetings of Council i accordance to
Section 10 of this Bylaw and the Municine! Govermment Ao,

14.7.5, Delegations and Presentations

8] Council, or iis suthonized Counctl Comimitiees, shall receive a maximum of two
delegations at o regularly scheduled meeting. All requests to appear before Council must
be received in writing in accordance with Section 14,2

b} When multiple dedegation requests are received, it is at the Mayor's, or Chair's, discretion
ns tor which delegations appear for the upcoming meeting.

¢} Presentations shall speak only on the matters which they have submitted to Council and
which have been included on the agends.

d}  Presenfations may be limited in the time they are permitted but shall generally be allowed
fifteen { 15) minutes for presentation and discussion, which can be extended or decreased
at the discretion of Council.,

e} Council will entertain any questions'concerns from the peneral public dunng delegations
upon unanimeus consent of the Members present. Any member of the public may come
forward and sk questions on issues that Council is presently dealing wiath or on ony other
iszue thit is of interest 1o the general public.

M Presentations shall not address Council on the same subject matter more than once every
six (6} months

gl Council may recognize members of the public, organizations, community groups, efc.
under this section to recognize accomplishments, awards, performance, or achievements,
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Correspondence and Information ltems

ltems of comespondence, and other information brought forward to Council on a regular
basis may be included in this section.

When addressing items of Correspondence and Information, Council may:

i, accep the correspondence or information as information by Resolution;
ii.  refer ooy communication fo Administrabion or o comimities (o review; of

. act upon the correspondence or information by Resolution.

Financial Reports

Financial Statements, Cash Statements, Budget “year fo date ™ Statements and other
financial information broughi forward to Council on a regular basis may be included in
this section

Bylaws and Policics

Draft bylaws and policies shall be prepared at the request of Council or a Council
Committes by the CAD, or appropriate stafl. Full copies of the drafis shall be included

in the agenda package,

Before a bylow 18 passed, it shall, in accordance with the Muweipal Goveripient Act,
have three distinet and separate readings before il is adopled, but no more than two
reachings may lake place al any one meeting of Council, except when unanimous consent
15 provided 1o hold third {3rd) and final reading.

Council shall vote on the motion for the first reading of the bylaw without nmendment or
detwaie.

When all amendments (if any) have boen accepted or rejected, the motion for second
reading of the bylaw ss presented or amended shall be considered.

When a bylaw has received third repding and been passed, the Mayor or presiding officer
ghall declare the bylaw adopted, and it becomes a municipal ensctment, effective
immediaiely unless the bylaw itself provides otherwise

Upon being passed, a bylaw shall be signed by the Presiding Officer of the meeting m
which il was passed and by the CAO and shall be embossed with the corporate seal of the

Town.

A byvlaw which requires approval froim the Provinee of Alberia shall receive two readings
prior ko the submission of a certified copy 1o the provincial authorities. The third reading
may procesd only afler the signed approval of the provingeial authoriny is received.

Policies ghall be presented for discussion, and passed by simple majonty, and shall come
inilo effect as soon as they are passed unless they contain a deferred implementation.
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14.7.%9 Current Business

)  Administration will bring Requests for Decision and other items for consideration ko
Council under this section. Decisions of Council shall be made through Resolution.

14.7.10. Committee Reports

a)  Commities’Board Minutes brought forward o Council on s regular basis may be included
in this section.
14.7.11. Councillor Reports

a)  Each Councillor will be provided o maximum of five (5) minutes for the purpose of
providing a verbal update on Committees or community events in which municipal
purticipation has been approved by Council,

14.7.1 2, Administrative Reports

a)  Administration may provide Council with repons or updates on projects and departmental
progression, which may be sccepted a5 mfoemnbon by Resolution.

b} Admimistration shall not make recomimendations within their Staff Report, nor shall
Council make approvals,

14.7.13. Closed Session

a]  Council and Council Boards, Committees, and Commissions may conduct all or pan of
their meetings closed 1o the public if a matter to b:dlmm.:d mwlthu:l one nt'ﬂm
categories of information refemed 1o in the Freedom of fnfor 1 iR

Privacy Act.

b} Council shall state the purpose and time in the resolution to move inie Closed Session,

€] In pccordance with the Municipa! Govermment det, where Council, or an authonzed
Council Committee closes all or part of a meeting 1o the public, the Council or authorized
Commiltes, may allow one or more other persons 1o attend, s it considers appropriate,
and the minutes of the meeting must record the names of those persons and the reasons
for allowing them o atiend.

d) Council shall not pass resolutions or bylaws during closed sessions. Any decisions
reached by consensus during the closed session must be passed as motions when the
regular meeling resumes.

e}  What is discussed in closed seasion must remain confidential and may not be discussed at
any other time or place, unbess brought forward as a motion and recorded in the regular
meehing minues.

4.7 14 Ad jourmmeent

al  When all the tems on an Agenda have been addressed, the Presiding Cfficer will call for
a Motion 1o adjourn the mesting,

AL
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b} Counctl may adjourn a meetng pnor to addressimg all ems on the Agenda only through
approval of a unanimous Motion o adjourm,

15. COMMENCEMENT OF A TOWN COUNCIL MEETING - (QUORUM)

[5.1. When Quorum is present al the tme set for commencement of a mesting, the Presiding Officer
should call the meeting to order.

15.2. In the case that the Mayor or Deputy Mayor 48 not in attendance within fifteen (15) minutes afier
the hour appointed for o meeting, and guorum is present, the C A0, or designate, shall call the
imeeting 1o Order and a Chair ghall be chosen by the Councillors present, who shall preside duning
the meeting until the arrival of the Mayor or Deputy Mayor.

15.3. IT there i no guoram present within fifteen (1 5) minutes after the time appointed for the meeting
of Council, the C.A 0, shall, call the roll and take down the names of the members present, and
advise that the Council shall stand adjourned uniil the next meeting, unless a Special Meeting 12
duly called in the mezntime.

154, I Quorum becomes lost at any time during the meéeting 1o the extent where it cannot be resumed
inn an appropriste time frome os determined by the Presiding Officer, the Presiding Officer shall
adjoum the mesting,

16. CONTROL & CONDUCT OF COUNCIL MEETINGS

16.1. Council meetmgs shall be held in public and 6o person may be excluded except as prescribed in
the Muyricipal Govgranent Aol or under Section 1611 of this Bylaw,

162, Subject to bemng overnaled by i migonity vole of members of Council which vote shall be taken
without debate, the Mayor or other presiding officer shall:

[6.2.1. Muntain order and preserve decoruim ol the Mesting:

16.2.2. Degide poiiits of order without debate or comiment other than to state the rule goveming,

16,23, Determine which member has a nght to speak;

16.2.4, Ensure that all Members who wish fo speak on o modion have spoken and that the
Members are ready 1o vole and shall call ihe voie;

16.2.5. Rule when a motion s out of order, and;

16.2.6. Call a member 1o order.

163, Every member wishing Lo speak sholl rasse their hands to be recognized by the Mavor or
presiding officer, and, after being acknowledged by the Chair, shall then have the floor,

i6.4. When two or more members wish to speak to o matier, the Mayor or other presiding officer shall
decide who 15 entitled to speak.

16.5. When a member is addressing the Mayor or presiding officer, every other imember shall:
16.5.1. Reman quiel, and;
16.5.2, Mot infermupl the speaker excepl on 8 point of order, and,

16.5.3. Mot carry on a private conversation, and;
16,54, Not eross between the speaker and the chair,
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166, When a member is addressing the Council he! she shall;

16,61, Mot use offensive words in referring to any member of the Council, any official or any
emplovee of the Town;

16.6.2. Mot reflect on any vole of council except when moving o rescimd it and when so doing
shall wot reflect on the motives for the members whe voted for the mation;

16.6.3, Not shout or use profane, vulgar or offensive language, and;

16.6.4. Assume personal responsibility for any statement b’ she quoted to Council or upon
request of Council, shall give the source of the information.

16.7. A member called to grder by the Mayor or presiding officer shall immediately discontinue
speaking and debate shall be suspended until the point of order is decided,

168, Members of the public who constitute the audience in the Council Chambers during & Councl
mecting:

16.8. 1. May not address Council withowt penmission of the Council;

16.8.2. Shall maintain order and quiet;

16.8.3, Shall not showt, wse profane, vulgar or offensive longuage, and;

I6.8.4. Shall not applaud or ptherwise interrupt any speech or action of the member, or any other
peraon addressing Coungil.

16,9, Any person attending a meeting is expected to behove in a polite, courteous, wnd professional
manner whether speaking or walching the proceedings. Cell phones must be tumed 1o silent and
conversation must be held oulzide of Councl Chambers, or the voom in which a meeting iz being
held.

16,10, Any person or Member who does nof comply with the required proper condwct may be asked 1o
leave by the Mayor or presiding officer as set out in the Municipal Government Act.

P61 100 person has been requested 1o leave for improper conduct but does nid leave the room,
Members may recess wiil such time as the person in question leaves the room or a Peace Officer
escorts the mdividual out of the room.

16,12, Where a member wishes to leave the Council Chambers while a meeting is in progress, he' she
shall address the Mavor or presiding officer, excuse him! herself and owait scknowledament
before leaving his/ her place.

16.13. Mo member shall leave the Council Chambers after a question is put to vote until the vote is
tnken.

1. PROCEEDINGS AT MEETINGS

17.1. Points of Order - Any Member or Adminisiration may raise a Point of Order and ask that the
Presiding Officer rule on the point.

17.2. Pecuniary Interest - A Councillor who has o pecuniary inberest in a moiter before Council {as seq
out in the Act) shall disclose the peneral nafure of the pecuniary imterest and leave the room
[unless hie or she is allowed 1o remain in pecordance with the Act) until discussion and voling on
tee myatter are conclsded.
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7.3, Conflict of Interest - A Member who belicves that be or she may benefil in some way from a
proposal or action being considered by Council or Committee, but does nof fall under the rules of
pecuntary interest should declare his or her perceived conflict of interest in an effort to provide
transparency in decisions. However, the Member is still required to vote on the matter in
sccordance with the Municipa! Govermment Act.

174, Motions - A Main Motion brings new business (the next item on the agenda) before Council.

17.4.1. After o motion is read or stated by a Member, it shall be deemed to be in the possession
of the Coungil, or nuthorzed Council Committee.

1742 A motion iz net required o be seconded

17.4.3. When a motion 15 before the mesting, it may bes

a)  Debptgd - may be spoken 1o

b}  Reguested For the consideration of & [mendly amendment - as agreed fo by the mover
¢) Camed - majority voted in favor

d} Camed Unsnimoushy - all members voted in favour

e} Defeated — majority voted opposed

) Withdmwn - af the request of the maker

g) Inbled - s defined in Section 2.1.27 of this Bylaw

17.4.4, When a Motion has been made and is being considered, the Motion must be addressed
before moving on to another Motion, unless a subsidiary Motion or privileged Motion s
proposed,

17.4.5. The Member who made the Motion may withdraw or amend the Motion at any time prier
to the vote on the Motion,

17.4.6. A frendly amendment, defined as a proposed change in wording that enhances and
strengthens the original motion (without adding to its scope), may be incorporated into
the original motion if the mover of the motion approves. Only the motion as changed by
the friendly amendment shall appear i the Minutes.

17.4.7. A Motion that contains several propositions may be voled on s o single Motion or may
be separated into separate Motions if any Member requires it

17.4.8. Any issue addressed by Council, or an authorized Councll Commities, ¢ any Bejular
Meeting where o resolution has been voled upon, either cormied or defeated, other than &
motion o table, shall not be allowed 10 be brought back o any Regular Meeting for
further consideration untl ot least six (6) months following the date of the Council
mmeeting where it was originally sddressed.

[7.4.9. IT a motion 15 nol taken froim the table within twelve months after the date that il was
tabled the motion dics,
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175, Discussion/Debate - After a motion i read or stated by a Memmber, it shall be open for discussion
and debate.

17.5.1. Il the Mayor wighes 1o join in the debale on a gquestion or motion properly before Council,
heshe shall vacate the Chair and request the Deputy Mavor or some other member of
Council take the Clair,

17.5.2. The Mayor or presiding officer shall deternmine which member has a nght to speak. and
ensure fhat all Members who wish 10 speak on a motion have spoken,

17.5.3. Any member may ask 10 have the motion under discussion 1o be read again at any time
during the debate bul may not inteomupt a speaker to do-so.

17.5.4. The following motions are not debatable by members:

a)  Adjoumment

b} Totake a recess

¢} Point of order

dl  To limit debiie on o matter before members
¢} Totable the matter

17.5.5. Mo member shall nommally speak more than five (3) minuies on any motion or
amendment (o g motion but may regueest permission o exceed this Limit,

17.6. Voting - When debate on a motion 18 closed, the Mayor or presiding officer shall put the motion
to o vote, and this decision is fing] unless overruled by a majority vote of the members present at
the meeting.

17.6.1. Once the motion has been put to a vote, no member shall debate Turther on the motion or
apeak any words except 1o request thal the motion be read aloud,

1762, IF any member of the Council should call for a poll of the members for a recorded vole
prior to the vote being taken ot a motion, the names of those who voted [or and those
whio voted agnins the motion shall be entered in the minutes,

1763, When a motion is put to vode, no member shall leave Council chambers until the vote 1s
tnken.

[ 764, Unless excysed from voting by reason of o direct or indirect pecuniary interest, the Mayor
when present, and esch Councillor present, shall vote on every division on cvery mobion
before Council.

17.6.5. Each Member must vole once per Motion in accordance with the Mimicipad Goversmmen
Act, Once the vote is called by the Presiding Officer, the Members must vote by:

nj  Electronic Submission,

b} Show of Hands, if electronic means are anavailable.
¢}  Verbally, if unable to show hands.
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17.6.6. A majority of Members shall pass a Motion unless otherwise provided for by the

me If o Motion reeives on equal number of vates for and
against, the Motion is considered defeated.

17.6.7. Following a voie, the Mayor of presiding officer shall declare the result of the voie,

17.7. Hecess - Should Members desire a recess of up 1o 1.5 hours in duration, the Mayor or presiding
officer may recess and reconvene the meeting and determineg the length of time Counci] will
recess for, without i Resolution. The duration of the recess shall be entered in the minutes.

17.7.1. After the recess, business will be resumied at the point when the recess wiss called,

17.7.2. Where a Member wishes to leave the Town Council Chambers while n Meting of
Council is in progress, they shall rize and await the silent ackpowledgment of the Mayvor
of presiding officer before leaving his or her place,

8. MINUTES OF THE PREVIOUS MEE TING

18,1, Minutes of all proceedings of regular and special Council meelings shall be recorded in
accordance with the Municipal Crovrmment Act.

182, The C.A.O, or designate shall, prior to the next Regular Meeting of Council, prepare mintes of
the meeting and make them accessible to the members of Council or the commitioe.

1.3, Any Member may make a motion reguesting that the Minutes be amended to cormect minor
changes 10 the Minutes to correct errors in gramimar, spelling or 1o comect the omission of o word.
Mo change shall be allowed that will change a decision made by Members,

19 COMMUNICATIONS AND PETITIONS

19,1, Whene i person wighes to bring any matter (o the attention of Council or to hive any matter
considered by Council, he' she shall address a lefter or other communication to the Council which
shall:

19.1.1. be forwarded to the C_A&0,

19.1.2. Be printed, typewrnitten or fairly written;

19.1.3. Be legible, cohevenl, and respeciful;

19.1.4. Cleardy set out the matter of issue ind the request made of Councl; and
19.1.5. Be able (o identify the writer and the writer’s contact information,

19.2. I the standards set oul n section 19.] e nol met, the C.AQ. may file the commznication.
193, I the sandands set oul in section 19.] aoe et and the CALO, determines the communication is

within the governinee authority of Councl, the C.ALQ. will collect all information necessary for
the matter 10 be included on & fulre Council Agenda for consideration by Council,

R

.E/ Page 1620

Inftials




Town of Yalean “Counel] Procedural By low™ Bylaw Mo, 148220

194,

19.5.

19.6.

19.7.

20.1.

202

0.3,

.4,

20.5.

2006,

20.7.

If the stundards set out in seetion 19,1 are met and the C.A.Q. determines the communication ts
not within the governance authority of Council, the C.AO. will:

19.4.1. Refer the communication 1o administration for & repoit or a direct respomse and provide o
copy of the original correspondence and the response 1o the Mayor and Councillors,
19.4.2, Take any other appropriate action on the communication.

If a Councillor ohjects 1o the process determined by the C.AO. a Councillor may introduce a
notice of motion requesting the item be included for Councll considerntion on & Council Agenda.

Where a person wishes o biing & matter 1o the attention of Council by means of petition. The
petition must meet the requirements of section 222 1o 226 of the Municipal Government Aot 1o be
sufficient and to be considered by Council.

I & petition iz declared not sufficient, Council 15 not required to take notice of it

COUNCIL COMMITTEES

Council shall from time to ime pass bylaws establishing Awthonzed Council Committees, Boards
or Commissions. These bylaws shall establish the parnmeters of responsibility and profocols.

Council may appoint such standing and special conumitiees as are necessary and expedient for the
orderly and efficient handling of the affairs of the Town and shall establish the Terms of
Beference for said Committess,

The Terms of Reference for Commitiees may be amended by resolution of Council from time 1o
time, ps required,

When establishing a Commitiee, Council must adopt 4 Tenms of Beference for the Committes
thal:

20.4.1. Mames il;

20.4.2, Establishes membership, purpose and authority,

20.4.3, Bets the term oc affinns that the commities exists on an on-going basis at the pleasure of
Council;

2044, Allocates any necessary budget or other resounces.

The size of a quoram reguired for o meeting of a special or standing committee shall be

determined on & simple majority the number of members specifically nnmed to the comminee
only.

Uinless Council designites the Chorperson of 8 commuttee, each standing or special commitioe
shall select its own Churperson ond Viee Chorperson.

Council may appoint, by resolution, Councillors, employees, public-at-large, or other members w0
Committees i sccordance wath the approved Terms of Reference.

il
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20,8, The Mayor shall be an ex-officio member of all Commmittees to which Council has the nght 1o
appoint members, unless otherwise prohibited by statute or bylaw, and, as such member of the
Committes, shall be counted to determing quorum and has all ihe nghis and privileges of the
other Commities members including the nght o make motions and vole.

209, A Member of a Committes can remain n the position of Chairperson for a maximum of three
terms of office,

20,10, A Chairperson of a Commitice, when not appointed by Council, may be removed from office by a
vole of o majority of the members of the Commitiee.

20.11. The Chairperson of o Commiitee shall preside al every meeting and shall vote on all guestions.,

20112, In the absence or inability of the Charperson o preside over a mesting, the Vice-Chairperaon
shall preside and shall exercise the same powers, duties, and responsibilities that the Chairperson
would be enfitked to exercize iT present.

200,13, A Committee shall conduct its meetings in public in accordance with the provistons of the
Murdeipal Ciovernmess Aei.

208 14, Commitiees shall establish, on an annual basis, a schedule of regular mectings;

20015, The Chairperson may call a meeting of the Committee at any time and must do so if a majority of
Commitiee members 8o request in writing, including a siatement of purpose of the meeting. A
Special Mecting requested by Committee members must be held within 14 days after the request

15 recel
20 16. Minutes must be prepared for afl Commitice meetings and must:

20.16. L inchade all decisions and other proceedings;

20.16.2. include the names of Commitiee members présent at and absent from the meeting,

20,163 melude any abstentions made under the Muwicipal Governmgnl Aot by any member and
the reason for abstention;

20164, include the signatures of the Chair and the Becording Secretary; and

20,165 be retained in 4 safe manner and be available upon request, A final copy of mmates mist
b filed with ihe Tewn's Legislative Coordinator,

20,17, When a Commitiee is of the opinion that & mesting should be held in closed session, the motion
passed o authorize the closed session shall include the reason for holding the mesting closed, and
the mecting shall be conducted in sccordonce with the Myicipal Government Act,

20, 18. Committee meetings shall be open o all Members of Council, but only those Members
specifically appointed to thaot Commities, or appointed ex-officio are entitled 1o lake pari in
discussion and debate and vote on any matier before the Commities,

20019 A Member of & Commities who his & pecuniary interest in & matter before the Commitiee shall
disclose the general noture of the interest and abstain from discussing the matter or voting on the
midier and leave the room until discussion and voting on the matter are concluded, as prescribed
im the i, i
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20,20, Any member absent from three (3) consecutivé regular meetings of 8 Committee, unless such
abaenice is authorized by resolution of the Committes, will automatically forfert hisher
memibership as of the date of the third consecutive mesting absent from. Any member forfeiting
hizher membership may be eligible for re-appointment in the future but not for the unexpired
portion of the femm forfeted,

20,21 Mo Commifiee or any member of o Commiites has:

20,21.1. The power to pledge the credit or course of action of the Town or enfer into any
pgreement on behalf of the Commitiee or Town;
20,21,2. The power to authorize any expenditure to be charged agninst the Town without prio

approval by Council; or
20,21.3. The authority 1o act excepl as established m the Tenns of Reference for the Commitice.

20022, Councillors appointed (o s Comminee by Coungil shall be responsible 1o keep Council mformed
us 10 Commitbee activities,

20.23. A Committee shall report to Couneil, as required.
20.24. The C.A.O. shall appoint an Administrative Representative to each Commitiee who shall:
20.24.1. Ensure required notice is given, and accurate minutes are kept, for all Begular and
Special Mectings of the Commiftee.
20.24.2 Provide advice, resenrch, information and sdditional suppont stalll as requared by the
Committes; and
20.24.3 Not be o member of the Committee and may not vote on any matler.
i1 I 0N Y 3
211 T isthe intention of the Town Council that each separite provision of this Bylow shall be deemed
independent of all other provisions lerein and it 15 Turher the intention of the Town Council that

if any provision of the Bylaw be declared invalid, all other provisions thereol shall remain valid
and enforoeable,

1. REFEAL OF FREVIOUS BYLAWS
221, Bylaw No. 1428-14 of the Town of Vulcan and any amendments are hereby repealed.

3. COMING INTO FORCE
23.1. This Bylaw shall take effect on the day it receives THIRD and FINAL reading and i duly signed.

READ & first time this 27 day of July 2020. \ (

Mavor — Tom Crant

L=

CAOQ - Kim Fath '
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READ a second time this 27 day of July 2020,

e

Mayor - Tom Grant

Ll

CAO - Kitn Fath

READ a third time, by unanimous consent of the Councitlors present, and finally passed ihis 27 day of
Jully 2000,

—Je.

Mayor - Tom Crant
CAD - Kim Fath

—
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